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An Internship Report
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the degree of . Bil

Syubmitted in accordance with the requirement for

olleanlla
Name of the College:  S.V'B 6]'0\,,\ Cll.ﬁfc& Cb(loﬁf leo! ”can ,,
Dcpartment: 7,00?'035

Name of the Student: £ mahe_swar
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Instructions to Students

Please read the detailed Guidelines on Internship hosted on the wehbsite of AP
State Council of Higher Education https://apsche.ap.gov. in

1. 1t is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You

must make vyour own arrangements of transportation to reach the

organization.

4. You should maintain punctuality in attending the internship. Daily

attendance is compulsory.

5. You are expected to learn about the organization, policics, procedures, and

processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.
7 While in the intern organization, always wear your College [dentity Card.

8 If vour College has a prescribed dress as uniform, wear the uniform daily, as

vou attend to your assigned duties.
g You will be assigned with a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

Data and Information you are expected to collect about the organization

and/or industry.
o+ Job Skills you are expected to acquire.

o Development of professional competencies that lead to future career success.

11. Practice professional communication skills with team members, co-interns and

your Supervisor. This includes expressing thoughts and ideas eftectvely

through oral, written, and non-verbal communication, and utihizing histenin:

skills,
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12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supecrvisor to provide updates on your
progress with work assignments.

13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

15. At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

16. There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

17. Do not meddle with the instruments/equipment you work with,

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme 1s of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn from
the internship programme 1mmediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

| mokman a student of fﬂkmslfprogram Reg. No. 9(23580@’006 of the

hav
Department onOOny_‘] ..... Sy B- Gt College do hereby declare that [ —

completed the mandatory internship from.0l-09to .3-10.... n 0y

(Name of the 1teln organization) under the Faculty (?Llld@ﬁhlp

Sh&nﬂl . oal........
OfD.‘.HjZ.Qm“-, ﬂ Of LhC‘ F‘acu]t}? GU[CIC)? Department Of..,.zmzogﬁ*'

S'VBGIOU @Uﬂgf (Name of the College)

E/Vhlxesaﬂ

(Signature and Date)
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Faculty Guide
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Head of th(, Department
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Principal
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Certificate from Intern Organization

This is to certify that £ﬂ’ufz£5war? (Name of the intern) Reg.
No.20380¢00k of . S:V-B LD, .C.. Name of the College) underwent internship
1n ..5T.?, lﬂkS‘W;PDl(IjMIS (Name of the Intern Organization) from..Ol .-06)..-20,21
to ...30=10.-. d0s3. .

The overall performance of the intern during his/her internship is found to be

Saksfodor‘j. (Satistfactory/Not Satisfactory).

M,&;L fersz —

Authorized Signatory with Date and Seal

&: Scanned with OKEN Scanner



ACKNOWLEDGEMENTS
P e W NV L

& Scanned with OKEN Scanner



CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page exccutive summary. It shall include

Jwe or more Learning Objectives and Outcomes achicved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents
A. Introduction of the Organization
. Vision, Mission and Values of the Organization

. Policy of the Organization, in relation with the intern role

Roles and responsibilities of the employees in which the intern is placed.

3
C
D. Organizational Structure
E.
K. of turnover, profits, market reach

Performance of the Organization in terms
and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PARKT

Description of the Activities/Responsibilities in the Intern Organization during Internship,

which shall include - details of working conditions, weekly work schedule, equipnient psed,

and tasks performed. This part could end by reflecting o what kind of skills Hie niteri

acqz-tfred .
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WEEKLY REPORT

WEEK - 1 (From Dt.25.09: A% to Dt.Ly..09.:20%)
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WEEKLY REPORT
WEEK - 2 (From Dt..[6-09:202t0 Dt.. 23 5629:-2%)
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BRIEF DESCRIPTION OF THE DAILY
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WEEKLY REPORT
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WEEKLY REPORT
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. . . e of
Describe the real time technical skills you have acquired (1 terms f

he job-

related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
* 11 e sk -' auement 1
woam work, behaviour, workmanship, productive use of time, weekly improvement

compeltencies, goal setting, docision making, performanec analysis, ete.
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Describe how you could improve Yyour communication skills

communication, written communication, conversa

improvement in oral

confidence levels while communicating, anxiety management, unde
10 to articulate the key ponts,

(in terms of

tional abilities,

rstanding others,
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Describe how could you could enhance your abilities in group discussions,

participation. in teams, contribution as a team member, leading a

team/activity.
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Describe the technological developments you have observed and relevant to the

subject area of training (fot*us on dzgzml tec hno(oqm releuant to your _]Ob role)
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Student Self Evaluation of the Short-Term Internship
Student Name: & Registration No: ﬁ ma}lﬂway ¥ 09035 50 ()60 &
Term of Internship: From 64-0'To  3p-10 - 20424
Date of Evaluation; Qé__ 12 909 2—

Organization Name& Address: 57? l.ﬂJl&I’WUvSuLTOrmryﬂwya Pt)lﬁm,as fck'

Name & Address of the Supervisor
with Mobile Number:

———

Please rate vour performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1)  Oral communication _ 1 2 L3 / 5

2)  Written communication | 3 /

I

T~
>
v}

3) Initiative i ehi T 1]

'

4) Interaction with staff 1 2 3

A

5) Attitude ot i o 1 2 3/

0) Dependability 1 / 3

7) Ability'_to learn | RE BV 1. 2 3

7l

'’

8) Planning and organization ! 2 3

9) Professionalism

I

g
7S

10) Creativity L

]
{od
i

11) Quality of work . :

2
 Pe

G ¢V VWY W w v e v -~
%K“*\\i“\“\\\h

12) Productivity |

T e

13) Progress of learning RIS 0 R
3

14) Adaptability to organization’s culture/policies l

v

PUETANE  pOTRGY  gERTY
|'r':"q 2 Fo by - | ! . "::' -|.

15) OVERALL PERFORMANCE ‘

Sienature of the Student
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Evaluati :
tion by the Supervisor of the Intern Organisation

Student Name: & Registration No:

| £ Maheswari — Inzssotiont
Term of Internship: From Ol-09 -9) To
) 30-10- 9024

Date of Evaluation: a 6 -9 _}20?1

Oreanization Name& Address: 5!:0 (CJ&S l’VYuB Subm mqryﬂj{mhﬁ ;I)[mejj.s [/:/C’J

Name & Address of the Supervisor
with Mobile Number:

A LY S oL ' \ ‘o N L ’ " '
Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scalc: L 1s lowest and 5 is highest rank

T

1) Oral communication .. .. l 2

/ S

2)  Written communication I 2 3 4 /"'/‘
5

5

~

S

5

5

5

i i L T b T TP’ . iy
.‘- wig .'*rl:‘-:.illl.:p;_-'--':- -.--1.* :. ‘:.“ .-:. I!_:h_!.Fh 1-.‘.l' :"-I i '|;:_I'I-H'f.l:“' LS T | l
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h Y o S T il I iy '
r‘;.r,lr‘-r '\..hlp,ll':ﬁ.\.'alﬁl.':"l 1 ':. {4 " 25 o § I 3

e

3) _ Initiative -

9

4) Interaction with staff 1 2

5) Attitude - G 1 2 3
6) Dependability I 2 3 1
7) Ability to learn

/
/4/
-/4//
/

8) Planning and organization

9) - Professionalism e 1 2 / 4o
10) Creativity 1 2 3 ._)/ >

1 Lot A o

l 2 3 N

T s conft Yo -y HPTS-IPTOT,
14) Adaptability to organization:s culture/policies

11) Quality of work
12) Productivity

13) Progress of learning

15) OVERALL PER FORMANCE
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: £ MO}L@SCOOY )
Programme of Study: o 1s

Year of Study: 901 - 203
Group: KzC

Register No/H.T.No: 95363001006

Name of the College: S.v- B GIOUL Aiﬂ'rﬂﬁ C’oﬂagﬂ

University: “”,,%aav_ag@emo QU xS f‘jl j
ﬁ_
SL.No Coaluation Criterion ; Maxtmrn Murks
Marks - Awarded
Activity Loy | 2 ! g
ot aenabizy Evaliation o | 453
| -
3. Qral Presentation } ps 19
GRAND TOTAL 1K) 77
7/ Q»Lg&» /(1/
Date: [ 17—/ ’ 7—/ 20 27— Signature of the Faculty Guide

Certified by

<

Signature %M{E the Department/Principal

S.V.B. GOVT. DEGREE COLLEGE
KOILKUNTLA, NANDYAL (Dt.)
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